
Office of the Executive Secretariat, MA-70

Director 
Rachael J. Beitler

Special Projects 
Senior Advisor Vacant

Michael Coogan

• Transition Activities
• High-level Review                 

and Analysis
• Correspondence 

Tracking
• Special Projects

Policy  and 
Analysis Group

Acting Team Leader
America Bowie 

• Programmatic 
Expertise

• High-level Review and
Analysis

• Plain Language 
Initiatives

• Writing/Editing

Correspondence 
Management Group 

Team Leader 
Vacant

• Correspondence
• Control & Assignment 

Correspondence
Support

• FOIA Management
• Special Projects                  

Receiving and Delivery
• Security
• Records Management
• Conference 

Management

Administration and  
Executive Commitments 

Group 
Antionette M. Watkins

• eDOCS
• Executive Commitments
• Information 

Management
• Budget 
• Personnel 
• Administration 
• Project Management
• Contract Management

Office of History and 
Heritage Resources

Chief Historian 
Eric Boyle

• Institutional Memory           
• History Activities
• Historic Preservation
• Litigation Research
• Customer Research 

Archives
• Administration
• Writing/Editing

February 2019

Deputy Director
Shena A. Kennerly

Federal Advisory 
Committee 

Management Program
Latanya Butler

• Charter Renewal
• Membership Renewal
• Regulatory 

Compliance
• Advice
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